
If you pay in cash, the exact amount is required.  If your original manuscript (including charts and maps) is more than 1 
and 7/8” thick, you will be assessed an additional $18.00 for binding your original manuscript.  At the time you submit your 
original manuscript, you must also submit all copies that you wish to have bound.  

You will have the option of paying to have your personal copies mailed to you (at a cost of $3 per volume) or picking them 
up at The Graduate School when they return from the bindery.  These options will be fully explained to you when you 
submit your dissertation. 

8. Recommended Guides:  Many helpful style manuals are available. Those most frequently endorsed by departments, 
colleges, and The Graduate School include: 

• Joseph Gibaldi, The MLA Handbook for Writers of Research Papers. 

• Kate Turabian, A Manual for Writers of Term Papers, Theses, and Dissertations. 

• The American Psychological Association, Publication Manual. 

• R. Keith Van Wagenen, Writing a Thesis: Substance and Style. 

Regardless of which style manual you use, please remember that the regulations you are now reading take precedence 
over those in any other source.  You should consult with your dissertation director to determine which of the guides is 
most appropriate for your subject matter. 

9.  Appointments: Appointments are required for the final submission of your document.  Students are advised to make 
appointments as early in the term as possible for preliminary checks or questions concerning the final submission of your 
dissertation or graduation.  
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Dissertation Checklist 
For 

Graduation and Submission  
 
1.  An approved program of study (and adjustments to program, if applicable) must be on file in The Graduate School. All 
changes to programs of study must be submitted in writing using the Request for Adjustment in Graduate Program form 
(GS-43). 
  
2.  No later than fifteen (15) days after the beginning of the term, submit a Diploma Application to The Graduate School. 
Pick up dissertation guidelines from The Graduate School and verify the dissertation deadline at that time. Make sure you 
are using the most current guidelines. These guidelines are also available on our website, http://www.gradschool.sc.edu. 
 
3.  Attend departmental dissertation workshops provided by The Graduate School. 
 
4.  Use an approved style manual as well as these guidelines. 
 
5.  Submit a copy of your dissertation to your director and committee for a review of the presentation and content.   Make 
recommended changes. 
 
6.  Verify the deadline for final submission of approved dissertation (all copies) to The Graduate School. Please schedule 
an appointment with The Graduate School at least one week in advance of this deadline for final submission, 
Dissertations must be submitted in their final form no later than twenty (20) days before the published date 'of the doctoral 
commencement. Submission of a dissertation does not guarantee that you have completed all requirements for 
graduation. Departmental and The Graduate School clearance are still required. 
 
7. Pick up and complete the Microfilm contract, Survey of Earned Doctorates, and the Information for Doctoral 
Commencement Program forms. Completing these forms before the appointment saves time (expediting the submission 
process) and will minimize the likelihood of incomplete or missing information. 
 
8.  When you submit your original manuscript, you also must submit an abstract consisting of not more than 350 words for 
UMI.  Please include your Dissertation Director/Major Professor's name on the abstract. 
 
9.  Be prepared to pay the required fees. If paying with cash, please have the correct amount. Personal checks or credit 
cards (Master Card or Visa only) are accepted. 
 
10.  Do not include handwritten page numbers on the main text.  Moreover, pictures, figures, or plates should be copied or 
scanned onto the page. Do not use tape or glue. 
 
11. Have the committee sign, in black ink, the title page of the original copy of your dissertation.  You are not responsible 
for the Dean of The Graduate School’s signature. 
 
12. The bond paper used for the original title page and the entire original text must consist of a minimum of 50% 
rag/cotton content. Check the watermark insignia on the paper. 
 
13. All pages must have a 1½ inch left margin, a 1-inch top margin, a 1-inch bottom margin, and a 1-inch right margin.  
These margin dimensions are required for bindery purposes and are applicable to the title page as well as the ENTIRE 
text. 
 
14. Submit a professional quality manuscript. Laser printers are available in most academic departments and in the 
Thomas Cooper Library (level 5). 
 
15. Your dissertation must be packaged according to published guidelines (original text separate) in 8½" x 11" letter or 
stationery box with distinct divisions (colored paper) between copies.  Dividers between copies minimize the possibility of 
more than one copy being bound together.  All copies are prepared for immediate pickup by the National Library Bindery 
Company in Roswell, Georgia. Unfortunately, The Graduate School is unable to provide letter or stationary boxes. 
 
16. Blank sheets of white paper (flyleaf pages) must be included on the top and bottom of each copy of your dissertation. 
 



17. ALL requirements for graduation must be completed prior to commencement.  Call The Graduate School (803-777-
4243) or contact your Program Coordinator for assistance. 
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